Proposal Application Form for SCB’s Policy Approvals Process
· For proponent:

1. Name:

2. Group (e.g. section, chapter, working group):

3. Contact Information:

4. Proposal Title:

5. Is this a new policy position OR major revision of an existing position?

Yes
 No

if no, please cite existing approved position:

6. Is the proposed position based on peer-reviewed science literature AND SCB’s policy priorities?

Yes 
No

if yes, please cite the literature and policy priorities:

7. Brief summary/statement of position:

8. Justification for position, including:
a) a statement of the relationship of the Position to the objectives of SCB; 
b) a statement of the relationship of the Position to policy priorities of SCB and/or the Section; 
c) a statement describing any substantive change in the position from SCB precedents;

d) a statement of the need for the Position; 
e) scientific documentation concerning the related circumstances; 
f) examples of possible recipients or targets (including any legislative or regulatory bodies) of the Position; and 
g) the strategy and initial list of actions to be taken in relation to the Position.

9. Describe the process used for developing proposal so far, and list primary experts or others who reviewed the proposal prior to submission.

10. List contact information for 3-5 suggested independent expert reviewers.

11. Target date(s) for implementation:

12. Outside partners on Position (e.g. NGOs, agencies, societies)

Yes
No


if yes, describe extent and type of input and any co-authors

13. Is Proponent willing to waive the review approval process deadline(s) (4 days or 11 days) in order to modify proposal?

Yes
NO


if yes, is there another (e.g., external) deadline that should be met?

· For Rapid Policy Review Group (RPRG):
1. Date Received:

2. RPRG members’ names:

3. Independent review?

Yes
No

4. Names of reviewers (attach comments of reviewers)

5.
Recommendation of RPRG:

6.
Reasons for recommendation:







